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Comprehensive School Safety Plan Purpose 
 
Effective January 1, 2019, Assembly Bill 1747 (Rodriguez), School Safety Plans, became law. This bill requires that during the writing 
and development of the comprehensive school safety plan (CSSP), the school site council or safety committee consult with a fire 
department and other first responder entities in addition to currently required entities. It requires the CSSP and any updates made 
to the plan to be shared with the law enforcement agency, the fire department, and the other first responder entities. 
 
The California Education Code (sections 32280-32288) outlines the requirements of all schools operating any kindergarten and any 
grades 1 to 12, inclusive, to write and develop a school safety plan relevant to the needs and resources of that particular school. 
 
In 2004, the Legislature and Governor recast and renumbered the Comprehensive School Safety Plan provisions in SB 719 and AB 
115. It is the intent ofthe Legislature in enacting the provisions to support California public schools as they develop their mandated 
comprehensive safety plans that are the result of a systematic planning process, that include strategies aimed at the prevention of, 
and education about, potential incidents involving crime and violence on school campuses. 
 
The historical requirement of the Comprehensive School Safety Plan was presented in Senate Bill 187, which was approved by the 
Governor and chaptered in 1997. This legislation contained a sunset clause that stated that this legislation would remain in effect 
only until January I, 2000. Senate Bill 334 was approved and chaptered in 1999 and perpetuated this legislation under the 
requirement of the initial legislation. 
 
Comprehensive School Safety Plans are required under SB 719 & AB 115 and contains the following elements: 
 
Assessment of school crime committed on school campuses and at school-related functions 

• Child abuse reporting procedures 
• Disaster procedures 
• Suspension and expulsion policies 
• Procedures to notify teachers of dangerous pupils 
• Discrimination and harassment policies 
• School wide dress code policies 
• Procedures for safe ingress and egress 
• Policies enacted to maintain a safe and orderly environment 
• Rules and procedures on school discipline 
• Hate crime reporting procedures 

 
The Comprehensive School Safety Plan will be reviewed and updated by March 1st every year. In July of every year, the school will 
report on the status of its school safety plan including a description of its key elements in the annual school accountability report 
card. 
 
the Riverbank Language Academy site, the Riverbank Unified School District offices or online at http://www.riverbank.k12.ca.us/ 
A copy of the Comprehensive School Safety Plan is available for review at . 
 
Safety Plan Vision 
Mission 
The RLA site is located on the North East side of Riverbank California.  RLA strives to promote high self-esteem, to honor and 
understand cultural diversity, to provide for academic differences, and to prepare students for the future. 
The school enrollment for RLA is approximately 565 TK-8 grade students.  The percentage of students who qualify for free and 
reduced lunch is approximately 66% and approximately 55% of students on campus are English Language Learners. 
 
RLA Mission 
RLA Students will receive a high quality bilingual and biliterate education to ensure excellence for all. 
 
RLA Vision 
To be the top dual-immersion school, preparing students to be life-long critical thinkers and contributing members of society. 
 

http://www.riverbank.k12.ca.us/
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RUSD Vision 
Excerpt from Riverbank Unified School District Vision: 
 
Our students and their families continue to come to campus with increasingly diverse educational needs.  We must broaden our 
definition of education to include essential support and services that engage our families and strengthen our community.  By 
focusing on a wider array of support services rather than just traditional educational services, we will be more equipped to work 
with all students.  Therefore, as educational leaders, we must create a coherent system of support that connects all services and 
programs to the established academic expectations for all students.  While focusing on building a coherent system of support that is 
aligned to the instructional core, we will remain relentless in our pursuit of instructional reform to ensure quality classroom 
instruction for all students.   We will build capacity for instructional improvement by investing in our teachers through ongoing, 
research-validated professional development and instructional coaching.  We will build a common language around the technical 
core of student learning to create an articulated learning experience for students and a professional learning community for staff.  
We will ensure that all schools have the resources and supports they need to provide all students with the opportunities to learn. 
 
RUSD Safety Plan Vision 
The Riverbank Unified School District is committed to ensuring that students enrolled in this district, and all employees attend 
campuses that are safe and secure. The District believes that its Comprehensive School Safety Plan is important tool for all campuses 
and work sites. The District intends that parents, students, teachers, administration, counselors, classified personnel, and 
community agencies develop safe school plans, including local law enforcement. 
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Components of the Comprehensive School Safety Plan (EC 32281) 
 
Riverbank Language Academy Safety Committee 

• Vanessa Rojas, RLA Director 
• Lupe Velazquez, Assistant Principal 
• Tony Contreras, Lead Custodian 
• Luz Herrera, Primary Teacher 
• Tania Espinosa, Primary Teacher 
• Edith Castillo, Middle school teacher 
• Hilda Vigil, ELD Coordinator 

Search and Locate Team  
 
1. Ana Aguilar & Elizabeth Vigil (Library Bldg. & Cafeteria) 
 
2. Lupe Velázquez (Classrooms 27 and 34-38) 
 
3. Hilda Vigil  (Classrooms 14-19) 
 
4. Luz Herrera (Classrooms 10 - 13) 
 
5. Maira Hernandez (Rooms 2-5) 
 
6. Linda Lizárraga (Rooms 20-26) 
 
 
Assessment of School Safety 
Education Code, Section 32282 (a) 1 
 
An assessment of School Safety among RUSD schools was conducted and included a review of survey data from the California 
Healthy Kids Survey (CHKS) and rates of disciplinary actions and truancy as collected through the California Department of Education 
Data Quest System. Additional input was received from school administrators and law enforcement partners during the meetings 
conducted as part of the process to develop this safety plan. Reports from previously conducted physical site safety assessments 
were also reviewed. 
 
Some of the key safety concerns raised during the assessment of school safety include: 

 Increasing levels of gang issues reported by school personnel, which are not only a result of the students on campus but 
also parents who are gang-affiliated and other unauthorized visitors. 

 Physical safety assessments showed a need for improved surveillance systems and integrated communications systems 
(such as a campus address system and better radios). Door locking hardware at some sites is also outdated and should 
be upgraded as funding is available. 

 Traffic patterns around some schools may present a hazard to pedestrians. This could be addressed through planning and 
training activities and by partnering with local law enforcement and city planners. 

 
Strategies and Programs to Provide and Maintain a High Level of Safety (EC 32281(a)1, items A-J) 
 
 
(A) Child Abuse Reporting Procedures (EC 35294.2 [a] [2]; PC 11166) 
According to RUSD Board Policy 5141.4, the RUSD Board of Trustees recognizes that the District Office has a responsibility to protect 
students by facilitating the prompt reporting of known and suspected incidents of child abuse and neglect. 
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Riverbank Unified School District employees are obligated to report all known or suspected incidents of child abuse and neglect in 
accordance with law, RUSD policy and administrative regulation.  Employees shall not investigate any suspected incidents but rather 
shall fully cooperate with agencies responsible for reporting, investigating and prosecuting cases of child abuse and neglect. 
 
RUSD Administrative Regulation 5141.4 provides additional detail including definitions of child abuse and procedures for reporting 
suspected incidents of child abuse. 
 
A mandated reporter shall make a report using the procedures described below (with reference to the full text of AR 5141.4) 
whenever, in his/her professional capacity or within the scope of his/her employment, he/she has knowledge of or observes a child 
whom the mandated reporter knows or reasonably suspects has been the victim of child abuse or neglect.  The reporting duties of 
mandated reporters are individual and cannot be delegated to another person. 
 
When reporting a witnessed or suspected case of child abuse, the following steps shall be taken by the appropriate personnel. 
 
Step 1 – Initial Telephone Report: Immediately or as soon as practicable after knowing or observing child abuse or neglect, a 
mandated reporter shall make an initial report by telephone to Stanislaus County Child Protective Services in Modesto by calling 
558-3665.  When the initial telephone report is made, the mandated reporter shall note the name of the official contacted, the date 
and time contacted, and any instructions or advice received. 
 
Step 2 – Written Report: Within 36 hours of knowing the information or observing an incident that prompted the suspicion of child 
abuse, the mandated reporter shall prepare and either send, fax, or electronically submit to the Stanislaus County Child Protective 
Services in Modesto, a written follow-up report, which includes a completed Department of Justice form (filed under Appendix B: 
Forms). 
 
Step 3 – Internal Reporting: A mandated reporter should notify the principal as soon as possible after the initial telephone report.  
When so notified, the principal shall inform the Stanislaus County Superintendent of Schools or designee.  Reporting the information 
to an employer, supervisor, principal, school counselor, co-worker or other person shall not be a substitute for making a mandated 
report to the Stanislaus County Child Protective Services in Modesto. 
 
Mandated reporters will be trained on the identification and mandated reporting of child abuse and neglect. 
 
 
 
(B) Disaster Procedures (EC 35295-35297; GC 8607 and 3100) 
 
Disaster Plan (See Appendix C-F) 
(B) Emergency Preparedness and Crisis Response Plan 
Additional code references: Educational Code 35295-35297; Government Code 8607 and 3100 
In RUSD Board Policy 3516, the Board of Trustees recognizes that all district staff and students must be prepared to respond quickly 
and responsibly to emergencies, disasters, and threats of disaster.  The Superintendent or designee shall develop and maintain a 
disaster preparedness plan which details provisions for handling emergencies and disasters and which shall be included in the 
district's comprehensive school safety plan.  These plans will be developed in compliance with the California Standardized 
Emergency Management System (SEMS) and the National Incident Management System (NIMS).  School employees are considered 
disaster service workers and are subject to disaster service activities assigned to them. 
 
(i) Earthquake and Multi-hazard Emergency Response Procedure System 
RUSD AR 3516.3 describes the districts polices for establishing an earthquake emergency procedure system and define several key 
procedures including alignment with SEMS and NIMS, a definition of drop procedures and a list response activities to occur during 
and immediately following an earthquake.  Reference Appendix: C.3 
 
(ii) Use of School Buildings for Emergency Shelters 
The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including the American Red Cross, for 
mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare. The Board shall 
cooperate with such agencies in furnishing and maintaining whatever services they deem necessary to meet the community’s needs. 
 
 



Comprehensive School Safety Plan 8 of 42 2/4/21 

 
Public Agency Use of School Buildings for Emergency Shelters 
The Board shall grant the use of school buildings, grounds, and equipment to public agencies, including the American Red Cross, for 
mass care and welfare shelters during disasters or other emergencies affecting the public health and welfare. The Board shall 
cooperate with such agencies in furnishing and maintaining whatever services they deem necessary to meet the community’s needs. 
 
(C) School Suspension, Expulsion and Mandatory Expulsion Guidelines 
As stated in RUSD Board Policy 5144 the Board believes that one of the major functions of the public schools is the preparation of 
youth for responsible citizenship. The district shall foster a learning environment which reinforces the concept of self-discipline and 
the acceptance of personnel responsibility. Students are expected to progress from being adult-directed to self-directed with 
minimal application of disciplinary measures. 
 
Through RUSD Board Policy 5144.1 and 5144.2, the Board of Trustees has established policies and standards of behavior in order to 
promote learning and protect the safety and well being of all students. When these policies and standards are violated, it may be 
necessary to suspend or expel a student from regular classroom instruction.  Except where suspension for a first offense is 
warranted in accordance with law, suspension shall be imposed only when other means of correction fail to bring about proper 
conduct. 
 
The policy also describes the guidelines, in accordance with state and federal law, Student Due Process, On-Campus Suspension 
Program, Required Parental Attendance and the Decision to Not Enforce Expulsion Order available to the school board. 
 
For campus-specific guidelines for suspension and expulsion of students, including behavior that may result in suspension or 
expulsion on the first offense, please refer to the student and parent handbook distributed to all students at the start of each school 
year. 
 
 
 
(D) Procedures to Notify Teachers of Dangerous Pupils (EC 49079) 
As described in RUSD Board Policy 4158, 4258, 4258 : the Superintendent or designee shall ensure that employees are informed, in 
accordance with law, regarding crimes and offenses by students who may pose a danger in the classroom. 
 
When any individual directs violence against an employee and the employee so notifies the Superintendent or designee, the 
Superintendent or designee shall take steps to ensure that appropriate legal measures are instituted. When the employee notifies 
the Superintendent or designee of a threat of bodily harm, the district shall take appropriate measures to enable the employee to 
request assistance if a threat occurs on school grounds. 
 
The Superintendent or designee shall ensure that employees are trained in crisis prevention and intervention techniques in order to 
protect themselves and students. Staff development may include training in classroom management, effective communication 
techniques and crisis resolution. 
 
 
 
(E) Sexual Harassment Policies (EC 212.6 [b]) 
A comprehensive prohibition of discrimination and harassment across all district programs and activities is identified in RUSD Board 
Policy 0410, which states that the Board of Trustees is committed to equal opportunity for all individuals in education. District 
programs and activities shall be free from discrimination based on gender, sex, race, color, religion, ancestry, national origin, ethnic 
group identification, marital or parental status, physical or mental disability, sexual orientation or the perception of one or more of 
such characteristics. The Board shall promote programs that ensure that discriminatory practices are eliminated in all district 
activities. 
 
RUSD Board Policy 5145.3 states that there shall be no discrimination with respect to color, race, creed, religion, national origin, sex, 
handicap, or age against students who are applying for admission to or who attend our schools. 
 
No discrimination between the sexes shall be permitted in opportunities for admission, participation in curricular and co-curricular 
activities including intramural and interscholastic sports, or in the extension of any privileges or advantages. 
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As written in RUSD Board Policy 5145.7, The Board prohibits sexual harassment of students by other students, employees or other 
persons, at school or at school-sponsored or school-related activities. The Board also prohibits retaliatory behavior or action against 
persons who complain, testify, assist or otherwise participate in the complaint process established pursuant to this policy and the 
administrative regulation. 
 
The Superintendent or designee shall ensure that all district students receive age-appropriate instruction and information on sexual 
harassment. Such instruction and information shall include: 
1. What acts and behavior constitute sexual harassment, including the fact that sexual harassment could occur between people of 
the same sex 
2. A clear message that students do not have to endure sexual harassment 
3. Encouragement to report observed instances of sexual harassment, even where the victim of the harassment has not complained 
4. Information about the district’s procedure for investigating complaints and the person(s) to whom a report of sexual harassment 
should be made 
 
Any student who engages in sexual harassment of anyone at school or at a school-sponsored or school-related activity is in violation 
of this policy and shall be subject to disciplinary action. For students in grades 4 through 12, disciplinary action may include 
suspension and/or expulsion, provided that in imposing such discipline the entire circumstances of the incident(s) shall be taken into 
account. 
 
As written in RUSD Board Policy 5131.2, the Governing Board recognizes the harmful effects of bullying on student learning and 
school attendance and desires to provide safe school environments that protect students from physical and emotional harm. District 
employees shall establish student safety as a high priority and shall not tolerate bullying of any student. 
 
No student or group of students shall, through physical, written verbal, or other means, harass, sexually harass, threaten, intimidate, 
cyber bully, cause bodily injury to, or commit hate violence against any other student or school personnel. 
 
Cyber bullying includes the transmission of harassing communication, direct threats, or other harmful text, sounds or images on the 
internet, social media, or other technologies using a telephone, computer, or wireless communication device. Cyber bullying also 
includes breaking into another person’s electronic account and assuming that person’s identity in order to damage the person’s 
reputation. 
 
Strategies for bullying prevention and intervention shall be developed with involvement of key stakeholders in accordance with law, 
Board Policy, and administrative regulation governing the development of comprehensive safety plans and shall be incorporate into 
such plans. 
 
Any students who engages in bullying on school premises, or off campus in a manner that causes or is likely to cause a substantial 
disruption of school activity or school attendance, shall be subject to discipline, which may include suspension or expulsion, in 
accordance with District policies and regulations. 
 
For campus-specific bullying and cyber-bullying policies, please refer to the student and parent handbook distributed to all students 
at the start of each school year and to RUSD Board Policy 5131.2 and AR 5121.2. 
 
 
 
(F) School-wide Dress Code Relating to Gang-Related Apparel (EC 35183) 
As described in RUSD Board Policy 5132, the Board of Trustees expects that students will present themselves in an orderly manner 
conducive to the advancement of education.  Their appearance should be neat and acceptable to the general society and 
appropriate to activities at school.  The Board considers this to be a judgment area for the principal of each school and specific rules 
will be an administrative decision. 
Gang Related Apparel: 
 
The principal, staff and parents/guardians at a school may establish a reasonable dress code that prohibits students from wearing 
gang-related apparel when there is evidence of a gang presence that disrupts or threatens to disrupt the school’s activities. Such a 
dress code may be included as part of the school safety plan and must be presented to the Board for approval. 
 



Comprehensive School Safety Plan 10 of 42 2/4/21 

For campus-specific dress code policies, please refer to the student and parent handbook distributed to all students at the start of 
each school year. Current versions will be available for review alongside this comprehensive safety plan in the District Office. 
 
 
 
(G) Procedure for Safe Ingress and Egress of Pupils, Parents, and Staff to and from School (EC 35294.2) 
Through a collection of Board Policies, the Riverbank Unified School District has established procedures to ensure the Safe Ingress 
and Egress of students, parents, and school employees to and from school. The list below shows applicable board policies and 
administrative regulations and how they contribute to this safety component: 

 BP 5142: The Governing Board is responsible for ensuring that proper attention is paid to the safety of students. 
 AR 3543: provides a framework for school bus transportation safety plans and procedures including, student and parent 

education, bus evacuation exercises, limitations on school bus operation in limited visibility conditions and exceptions to 
school bus capacity limits in emergency situations where students must be moved immediately to ensure safety. 

 BP 5131: holds students accountable for conduct not only on campus but also on their way to and from school. 
 BP 5131.7: prohibits the possession of weapons, imitation firearms or dangerous instruments of any kind with specific 

reference to times where students are on their way to or from school. 

Each school site will also identify emergency evacuation routes identifying locations where students may assemble in response to 
fire, earthquake, bomb threats or other similar hazards. A map showing emergency evacuation procedures for each campus is 
included. As shown on Appendix; C.3 
 
In addition to the safety measures defined above, student safety will also be ensured through the control of the ingress and egress 
of campus visitors as defined in RUSD Administration Regulation 3515:  
 
To ensure the safety of students and staff and avoid potential disruptions, all visitors shall register immediately upon entering any 
school building or grounds. 
 
For purposes of school safety and security, the principal or designee will develop and ensure use of a visible means of identification 
for visitors while on school premises. 
 
Additional code references: Education Code 32210-32211, Penal Code 627 
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(H) A Safe and Orderly School Environment Conducive to Learning (EC 35294.2) 
 
Component: 
 
 
Element: 
 
 
Opportunity for Improvement: 
 
Safe Social Climate Goal:  Our students and staff thrive in an environment of mutual respect, self-discipline and a commitment to excellence. 
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Objectives Action Steps Resources Project Lead Outcomes 

1)  Address  issues students face 
in regards to nicotine products 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Create a PHAST 
(Protecting Health 
and Slamming 
Tobacco) group 
representatives 

 Take the PHAST group 
to a Tobacco 
awareness 
event/orientation 
(Virtual training) 

 PHASTjv club will 
receive training on 
presentation delivery 
& tobacco facts by 
TUPE coordinator 
from SCOE’s 
prevention program 

 Create assembly 
regarding E-cigarettes 
and nicotine products 

 Have motivational 
speakers/ assembly to 
promote healthy 
lifestyle choices 

 PHAST J.V program 

 PHAST through 
Stanislaus County of 
Education 

 PHAST through 
Stanislaus County of 
Education 

 PHAST RLA group and 
PHAST online support 

 Academic 
Entertainment 

Lupe Velazquez (student services 
coordinator) 

 Lupe Velazquez 
(Student Services 
Coordinator) 

 Students will become 
aware from the 
dangers of tobacco 

 Will prepare a group of 
students to create 
student lead anti- 
tobacco awareness 
activities 

 Students will be 
provided with training 
to give peer 
presentations to our 
Middle School 

 Inform students 
regarding the dangers 
of E-cigarettes 

 Four principles 
respect, Education, 
Attitude and Don’t 
Bully or Do Drugs 
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Component: 
 
 
Element: 
 
 
Opportunity for Improvement: 
Safe Physical Climate Goal:  Our schools are a source of pride in our community with safe, clean and healthy facilities where our students can learn, achieve and succeed. 
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Objectives Action Steps Resources Project Lead Outcomes 

1) Identify and address security 
vulnerabilities and hazards at 
Riverbank Language Academy. 
 
 
 
 
 
 
 
 
 
 
 
 

Continue with securing the school 
by locking the front and Kinder 
gate 
 
Continue to maintain visibility 
from the building and 
surrounding environment by 
pruning landscaping and moving 
potential obstacles (All Schools) 
 
Continue to train all staff and 
student on A.L.I.C.E.(Alert, Lock-
down, Inform, Counter, Evacuate) 
Lock Down procedures 
 
Continue to reviewing safety 
procedures with students during 
the 1st week of school 
 
Real time viewing of any incidents 
that occur on campus by having a 
monitor displaying campus 
cameras. 
 
 
 

District Office 
 
Collaborate with RUSD facilities 
department and regular site 
safety visits 
 
 
 
 
 
 
 
 
 
 
RUSD IT 
 
 

Vanessa Rojas 
Tony Contreras, Lead Custodian 
 
Tony Contreras, Lead Custodian 
 
Vanessa Rojas, Director 
Tony Contreras, Lead Custodian 
Midory Cruz & Margaret Ulloa 
Maria, Rocha Instructional 
Coach/Teacher in charge 
 
 
 
Lupe Velazquez 
 
 

The front gate open up during 
morning drop off and dismissal 
times 
 
Clear line of sight, as observed 
during annual safety assessments 
 
All staff members and students 
will know the procedures that will 
take place during a Lock-down 
 
 
Having live-feed monitors will 
ensure prompt actions taken in 
the event of an emergency by 
having a visual of the entire 
campus. 
 

2) Identify and address traffic 
flow, pedestrian safety and visitor 
influence concerns. 
 
 
 
 
 

 Assess traffic flow and 
pedestrian safety 
concerns, partner 
with other public 
agencies to develop 
solutions 

 Safety patrol to ensure 
that students are 
crossing safely 

 Conducts an 
awareness assembly 

 Increase supervision in 
student drop off areas 

 Partnership with 
sheriff department 
and City of Riverbank 

 AAA safety patrol 
program 

 AAA on-line, local law 
enforcement 

 Staff, student safety 
patrol Parent safety 
patrol 

 Raptor system 
 Communicate with 

Vanessa Rojas, RLA Director 

 Carlos Mendoza, Child 
& attendance Liaison, 
Lupe Velazquez, 
Assistant Principal 

 Strategies developed 
in coordination with 
partners, to be 
included in safety plan 
updates 

 Controlled pedestrian 
walk flows 

 Educate our student’s 
safe pedestrian 
practices 

 Increase teacher 
visibility and 
supervision of 
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Objectives Action Steps Resources Project Lead Outcomes 

during drop-off and 
pick-up times 

 Raptor system 

parents regarding the 

 program 

 Parent information 
night 

students in 
loading/unloading 
zones 

 Implement a visitor 
management system 
which instantly 
screens all visitors, 
volunteers, and 
contractors against 
the sex offender 
registries in all 50 
states 
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Component: 
 
 
Element: 
 
 
Opportunity for Improvement: 
 
Safe Social Climate Goal:  Our students and staff thrive in an environment of mutual respect, self-discipline and a commitment to excellence. 
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Objectives Action Steps Resources Project Lead Outcomes 

1)  Address possible threats and 
be prepared for possible 
emergency situations by 
providing safety training to RLA 
staff. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 ALICE trained staff 
 Online ALICE training 

certification 
 Purchase all necessary 

equipment and 
supplies for 
lockdown/barricade 
Go-Buckets 

 Providing an 
evacuation 
designated rally 
point/ map 

 Locks rekeyed 
 CASA gate rekeyed 
 Coordinating and 

discussing emergency 
plan with the 
community 

 Communicating with 
parents 

 Regular mock 
scenarios for 
emergency situations 

 Evacuation drill 
 Barricade drill 

 ALICE training 
 ALICE web/ on line-

training program 
 ALICE web resources 
 Partnership with 

Galaxy theaters/ St. 
Francis church and 
with the Sheriff 
Department 

 RUSD 
 Riverbank sheriff’s 

department and 
community members 
of interest. 

 Parent coffee 
meetings 

 Riverbank Sherriff’s 
Department, Galaxy 
Theater and RLA staff. 

Vanessa Rojas 
Director 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 Staff will be trained 
and ready to 
implement proper 
strategy in case of a 
hostile situation 

 Teachers will have 
completed the online 
training of ALICE 
certification 

 All necessary supplies 
will be purchased in 
order to implement a 
barricade/lockdown 

 There will be 
designated location 
where students will 
reunite with their 
families in case of an 
emergency 

 In case of an 
evacuation, teachers 
will utilize multiple 
exits available 

 Will have community 
members and leaders 
involved in the school 
safety plan 

 Parents will be 
informed of the 
expectation for 
students as well as 
expectations for the 
parents 

 Students will train in 
order to create 
procedural memory 
that involves 
consolidating specific 
motor task into 
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memory through 
repetition to evacuate 
when encountering 
with an active threat 

2) Address all bullying, aggression 
and anti-social behavior problems 
on campus. 
 
 
 
 

Inform staff, students, and 
parents regarding 
Bullying/Cyberbullying, through 
Student Handbook and Board 
Policies 
 
Implement Anti-Bullying 
curriculum at the K-5 level 
through Second Step: Bullying 
Prevention Curriculum 
 
Continue with anti-bullying 
education and teaching tolerance 
to all students at RLA 
 
Continue to inform staff, students 
and parents about the Zero 
Tolerance regarding bullying. 
Address immediately any 
discipline issue with bullying or 
any anti-social behavior problems 
on campus 

 Anti-Bullying Assembly 
 Implement Stopit 

Solutions system 
school-wide 

 Implement Second 
Step SEL (Social-
Emotional Learning) 

Use of school funds to have anti-
bullying assemblies to bring 
awareness to ALL students at RLA. 
 
Purchase handouts to send home 
to parents and review with RLA 
students. 
 
Reinforce anti-bullying by 
purchasing research based anti-
bullying curriculum (Second Step) 
for grades TK-5 

 Gallo Center of 
Performing Arts 

 Stop It application 
 Program 

advertisement at 
school 

 Class curriculum 
 Training staff to 

implement curriculum 
 Student workbooks 

Vanessa Rojas, RLA Principal 
 
Nelarie Romo, District School 
Psychologist 
 
Lucero Beltran, Student Assistant 
Specialist. 
 
Vanessa Rojas, RLA Principal 

 Vanessa Rojas, RLA 
Principal 

 Lupe Velazquez, Assistant 
Principal 

 Vanessa Rojas, RLA 
Principal 

Bring awareness to our schools 
about Bullying and Teaching 
Tolerance  

 Promote healthy 
friendships and bring 
student awareness to 
subjects such as 
bullying and cyber 
bullying and cyber 
safety 

 To create an 
opportunity for 
students to report 
possible bullying 
incidents safely and 
anonymously at any 
time 

 Gives students the 
tools to excel in and 
out of the classroom 
in regards to emotion 
management, 
situational awareness, 
and academic 
achievement 
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(I) School Discipline Rules and Consequences (EC 35291 and EC 35291.5) 
 
Riverbank Language Academy Student Conduct Code 
(I) School Discipline Rules and Consequences 
 
Additional code references: Education Code 35291 and 35291.5 
 
RUSD Board Policy 5131 identifies district-wide standards for student conduct: 
 
The Governing Board believes that all students have the right to be educated in a positive learning environment free from 
disruptions. Students shall be expected to exhibit appropriate conduct that does not infringe upon the rights of others or interfere 
with the school program while on school grounds, while going to or coming from school, while at school activities, and while on 
district transportation. 
 
The Superintendent or designee shall ensure that each school site develops standards of conduct and discipline consistent with 
district policies and administrative regulations. Students and parents/guardians shall be notified of district and school rules related 
to conduct.  
 
Prohibited student conduct includes but is not limited to: 
 
1. Conduct that endangers students, staff or others 
 
2. Conduct that disrupts the orderly environment of the classroom 
 
3. Harassment of students or staff, such as bullying, including cyberbullying, intimidation, hazing or initiation activity, ridicule, 
extortion, or any other verbal, written, or physical conduct that causes or threatens to cause bodily harm or emotional suffering 
 
a. “Cyberbullying” includes the transmission of communications, posting of harassing messages, direct threats, social cruelty, or 
other harmful text or images on the Internet, social networking sites, or other digital technologies, as well as breaking into another 
person's account and assuming that person's identity in order to damage that person's reputation or friendships. 
 
4. Damage to or theft of property belonging to students, staff or the district 
 
5. Possession or use of laser pointers on school premises, unless used for a valid instructional or other school-related purpose, 
including employment 
 
a. Prior to bringing a laser pointer on school premises, students shall first obtain permission from the principal or designee. The 
principal or designee shall determine whether the requested use of the laser pointer is for a valid instructional or other school-
related purpose. 
 
6. Use of profane, vulgar, or abusive language 
 
7. Plagiarism or dishonesty in school work or on tests 
 
8. Inappropriate attire 
 
9. Tardiness or unexcused absence from school 
 
10. Failure to remain on school premises in accordance with school rules 
 
11. Possession, use, or being under the influence of tobacco, alcohol, or other prohibited drug in violation of school rules 
 
Students who violate district or school rules and regulations may be subject to discipline including, but not limited to, suspension, 
expulsion, and transfer to alternative programs in accordance with Board policy and administrative regulation, and contact with local 
law enforcement as appropriate. 
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Students also may be subject to discipline for any off-campus conduct during non-school hours that poses a threat or danger to the 
safety of students, staff, or district property or disrupts the orderly delivery of the educational program.  
 
Per RUSD Board Policy 5131, Students may possess or use on school campus personal electronic signaling devices including, but not 
limited to, pagers and cellular/digital telephones, as well as other mobile communications devices including, but not limited to, 
digital media players, personal digital assistants (PDAs), compact disc players, portable game consoles, cameras, digital scanners, 
and laptop computers, provided that such devices do not disrupt the educational program or school activity and are not used for 
illegal or unethical activities such as cheating on assignments or tests. Devices are turned off during class time and at any other time 
directed by a RUSD employee. 
 
If a disruption occurs or a student uses any mobile communications device for improper activities, a school employee shall direct the 
student to turn off the device and/or shall confiscate it. If the school employee finds it necessary to confiscate the device, he/she 
shall return  
 
it at the end of the class period or school day. 
 
In accordance with BP 5145.12 – The Governing Board is fully committed to promoting a safe learning environment and, to the 
extent possible, eliminating the possession and use of weapons, illegal drugs, and other controlled substances by students on school 
premises and at school activities. As necessary to protect the health and welfare of students and staff, school officials may search 
students, their property, and/or District property under their control and may seize illegal, unsafe, or otherwise prohibited items.  
 
For campus-specific rules and comprehensive description of conduct and student behavior expectations, please refer to the student 
and parent handbook distributed to all students at the start of each school year. Current versions will be available for review at 
school site. 
 
RUSD Board Policy 5144 describes standards for discipline and provides administrative guidance for the consequences of 
misconduct: 
 
The Board of Trustees desires to prepare students for responsible citizenship by fostering self-discipline and personal responsibility. 
The Board believes that high expectations for student behavior, effective classroom management and parent involvement can 
minimize the need for discipline. Staff shall use preventative measures and positive conflict resolution techniques whenever 
possible. 
 
When misconduct occurs, staff shall implement appropriate discipline and attempt to identify and address the causes of the 
student’s behavior. Continually disruptive students may be assigned to alternative programs or removed from school in accordance 
with law, Board policy and administrative regulation. At all times, the safety of students and staff and the maintenance of an orderly 
school environment shall be priorities in determining appropriate discipline. 
 
Additional Board Policies are listed below, which describe overarching discipline standards for specific areas of concern. Violation of 
these items will result in student referral to campus administration at the minimum and may lead to suspension or expulsion. These 
include: 

 Weapons; prohibits any person other than authorized law enforcement or security personnel from possessing weapons, 
imitation firearms or dangerous instruments of any kind in school buildings, on school grounds or buses, or at school-
related or school-sponsored activities away from school, or while going to or coming from school. RUSD Board Policy 
5131.7 

 In order to discourage the influence of gangs, school staff shall take prevention and interventions measures to include 
referral of students displaying gang affiliation to the principal and referral of students seeking help in rejecting gang 
association to community-based gang suppression and prevention organizations. Additionally, daily checks for graffiti 
shall be made at each campus and graffiti shall be photographed before removal. RUSD Board Policy 5136 

 
Conduct Code Procedures 
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(J) Hate Crime Reporting Procedures and Policies 
As stated in RUSD Board Policy 5145.9, the Board of Trustees desires to protect the right of every student to be free from hate-
motivated behavior. The Board will promote harmonious relationships that enable students to gain a true understanding of the civil 
rights and social responsibilities of people in our society. The district prohibits discriminatory behavior or statements that degrade 
an individual on the basis of his/her race, ethnicity, culture, heritage, gender, sexual orientation, physical/mental attributes, or 
religious beliefs or practices. 
 
Any student who feels that he/she is a victim of hate-motivated behavior shall immediately contact the principal or designee. Staff 
who receive notice of hate-motivated behavior or personally observe such behavior shall notify the principal or designee, and/or law 
enforcement, as appropriate. Students demonstrating hate-motivated behavior shall be subject to discipline in accordance with law, 
Board policy and administrative regulation. 
 
In addition, the district shall provide counseling, guidance, and support to students who are victims of hate-motivated behavior and 
to students who exhibit such behavior. 
 
 
 
Tactical Response Plan 
 
Notwithstanding the process described above, any portion of a comprehensive safety plan that includes tactical responses to 
criminal incidents that may result in death or serious bodily injury at the school site, including steps to be taken to safeguard 
students and staff, secure the affected school premises, and apprehend the criminal perpetrator(s), shall be developed by district 
administrators in accordance with Education Code 32281. In developing such strategies, district administrators shall consult with law 
enforcement officials and with a representative of an employee bargaining unit, if he/she chooses to participate. 
 
When reviewing the tactical response plan, the Board may meet in closed session to confer with law enforcement officials, provided 
that any vote to approve the tactical response plan is announced in open session following the closed session. 
 
 
 
Procedures for Preventing Acts of Bullying and Cyber-bullying 
Bullying Prevention 
 
To the extent possible, district and school strategies shall focus on prevention of bullying by establishing clear rules for student 
conduct and strategies to establish a positive, collaborative school climate. Students shall be informed, through student handbooks 
and other appropriate means, of district and school rules related to bullying, mechanisms available for reporting incidents or threats, 
and the consequences for perpetrators of bullying. 
 
The district may provide students with instruction, in the classroom or other educational settings, that promotes effective 
communication and conflict resolution skills, social skills, character/values education, respect for cultural and individual differences, 
self-esteem development, assertiveness skills, and appropriate online behavior. 
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Safety Plan Review, Evaluation and Amendment Procedures 
 
The Riverbank Language Academy comprehensive safety plan will be reviewed, evaluated and amended (if necessary) by January of 
each school year, and brought before the Riverbank Language Academy Advisory board and before Board of Trustees for approval by 
March 1st of each year. 
 
Pursuant to Education Code Section 35294.6(a), the Riverbank Unified School District adopted this annual comprehensive school 
safety plan at the regular meeting of the Board of Education as noted on the cover page. Documentation of this meeting, which may 
include the meeting agenda, minutes and copies of materials provided for the plan presentation, will be filed alongside the plan and 
recorded in Appendix A: Documented Safety Planning Process. 
 
An updated file containing all appropriate or required safety related plans and materials are available for public inspection in the 
Riverbank Unified School District. 
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Safety Plan Appendices 
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Emergency Contact Numbers 
 
Utilities, Responders and Communication Resources 
 

Type Vendor Number Comments 

Public Utilities PG&E 1(800) 743-5000 Outages 

Public Utilities Modesto Irrigation District 526-7373  

Emergency Services Stanislaus Consolidated 
Fire 869-7470  

Public Utilities Oakdale Irrigation District 847-0341  

Public Utilities Riverbank Public Works 869-7128 Water Emergency 

City Services Oakdale Animal Control 847-562  

Law 
Enforcement/Fire/Paramed
ic 

Sheriff 9-1-1 or * 552-2472 *24 Hour Non-Emergency 

Emergency Services American Red Cross 523-6451 Disaster Assistance 

Other Stanislaus County  Health 
Services Agency  (Public 
Health) 

558-7163  

Other Child Welfare Service 558-3665  
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Safety Plan Review, Evaluation and Amendment Procedures 
 

Activity Description 
(i.e. review steps, meetings conducted, approvals, etc) Date and Time Attached Document 

(description and location) 
Presented to RLA Staff for Safety Plan revisions input November 2018  

Met with the Safety Plan Committee to review draft and 
make changes. 

December 2019  

Presentation of the proposed Comprehensive Safety  Plan to 
the RLA board. 

January 2019  

Presented to RLA Staff for Safety Plan revisions input. November 2019  

Met with the Safety Plan Committee to review draft and 
make changes. 

December 2019  

Met with RLA Safety committee to review draft and make 
changes. 

October 2020  

RLA safety plan school committee initial meeting. October 2020  

County Security Contractor November 2020  

Phone conference Alan Tate Stanislaus Sheriff’s Office/OES 
County Security Contractor. 

December 2020  

Safety Plan School Committee January 2021  
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Riverbank Language Academy Incident Command System 
 

--------     Incident Commander     

--------     
Principal/AP--Vanessa Rojas 

Backup: Midory Cruz 
-------- 

    

--------           

--------   Safety Officer   Public Information Officer   

--------   
Lead Custodian: 

Brett Morgan 
-------- 

  

Superintendent 
Back up: Assistant 

Superintendent 
-------- 

  

--------           

--------   Liaison Officer       

--------   SRO—Vanessa Rojas--------       

--------           

--------           

Operations ------- Planning/ 
Intelligence  Logistics  Finance/Administration 

Administrative Assistant: 
Midory Cruz-------- ------- María Rocha--------  Lead Custodian: Brett Morgan-

-------  Director of Business: Robert 
Perez-------- 

--------           

--------           

--------  First Aid & Search 
Teacher A        

--------  Tania Espinosa--------        

--------           

--------  
Student Release & 

Accountability 
TeacherB 

       

--------  James Carlon--------        
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Incident Command Team Responsibilities 
 
Standardized Emergency Response Management System Overview 
The California Standardized Emergency Management System (SEMS) is designed to centralize and coordinate emergency response 
through the use of standardized terminology and processes. This greatly facilitates the flow of information and resources among the 
agencies participating in response to an emergency. SEMS consists of five functions: 
INCIDENT COMMANDER: 
BACK-UP: 
ASSEMBLY LOCATION:  Command Post 
START-UP ACTIONS 
 
1) Determine if a crisis or emergency exists. 
2) Identify the type of incident that is occurring. 
3) Determine whether an evacuation or lockdown procedure needs to be implemented. 
4) If there is imminent danger, call 911. 
5) Determine if RUSD Crisis Response Team is needed. 
6) Set up the command post and obtain supplies. 
7) Implement emergency plan and activate necessary functions and crisis response team sections. 
8) Activate Command Staff positions as needed (Public Information Officer, Liaison Officer, Safety Officer) 
9) Establish operational objectives and provide leadership in developing goals to accomplish them. 
ONGOING OPERATIONAL DUTIES 
10) Continue to monitor and assess the situation and incident status for RUSD facilities and employees. 
11) Check with Section Chiefs for periodic updates such as search and rescue progress and damage assessment information. 
12) Reassign personnel and modify actions as needed. 
13) Authorize the release of students and staff, when and if appropriate. 
14) Authorize the release of information via the public information officer. 
15) As needed, report to the County Office of Emergency Services on the status of students, staff and RUSD buildings and campuses. 
16) Remain on duty until the incident response ends or until command is transferred to another. 
17) Ensure safety and effective response by planning and taking regular breaks. 
CLOSING DOWN DUTIES 
 
18) Authorize the deactivation of teams when they are no longer needed. 
19) Ensure the return of all equipment and reusable supplies. 
20) Ensure that any and all relevant documentation is complete. 
 
Public Information Officer 
PUBLIC INFORMATION OFFICER: 
BACK-UP: 
PUBLIC INFORMATION SUPPORT TEAM MEMBERS: 
 
ASSEMBLY LOCATION:  Command Post 
START-UP ACTIONS 
1) Obtain your supplies and report to the command post. 
2) Advise parents, community members, and any media that the site is responding to the emergency and that the incident 
commander will release information shortly, provide details on when and where the information will be available. 
3) Determine a possible media staging area (located away from the command post, staff and students) and get approval from the 
incident commander. 
4) Prepare an initial public statement on the incident status and obtain approval from the incident commander to release it to the 
media. 
5) All messages must be approved by the Incident Commander. 
6) When authorized by the incident commander, release the statement.  If there are questions, be complete and truthful.  Always 
consider confidentiality and emotional impact.  Avoid speculation, bluffing, lying, talking “off the record,” arguing, etc.  Avoid use of 
the phrase, “no comment.” 
7) Establish a Joint Information System to coordinate messages with other public information officers assisting in the incident 
response. 
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ONGOING OPERATIONAL DUTIES 
8) Continue to monitor and assess the situation and incident status by getting updates from the command post and participating in 
incident briefings.  The incident commander must approve any additional statements about the emergency, but you may make 
calming, reassuring comments to the public. 
9) Remind staff and volunteers to refer all questions from the media and public to you. 
10) Keep a log of any media contacts you make and the information you shared. 
11) Monitor new broadcasts about the crisis and correct any misinformation that you hear. 
12) Remain on duty until released by the incident commander. 
CLOSING DOWN DUTIES 
13) Return any relevant documentation, your equipment, and any reusable supplies. 
 
Liaison Officer 
LIAISON OFFICER: 
BACK-UP: 
ASSEMBLY LOCATION: Command Post 
START-UP ACTIONS 
1) Obtain your supplies and report to the Command Post. 
2) Identify external agencies and other stakeholders impacted by the incident.  Reach out to other agencies likely to be affected but 
not yet aware of the incident. 
3) Collaborate with the Public Information Officer to be sure information released is accurate and approved by the Incident 
Commander. 
ONGOING OPERATIONAL DUTIES 
4) Continue to monitor and assess the situation and incident status by getting updates from the command post and participating in 
incident briefings. 
5) Brief any public agency representatives on the current situation, RUSD’s priorities, and the emergency action plan. 
6) Keep the incident commander informed of any actions that these public agencies may conduct. 
7) Provide periodic update briefings to agency representatives as necessary.  Share information received from outside agencies with 
the appropriate incident command staff. 
8) Serve as the primary point of contact for outside agencies who have not already become involved in directly responding to the 
incident.  External agencies who are already incorporated into the incident response will report directly to their appropriate ICS 
supervisor such as the Operations Section Chief or Public Information Officer. 
9) Keep a log of any agency contacts you make and the information shared or requests made. 
10) Remain on duty until released by the incident commander. 
CLOSING DOWN DUTIES 
11) Return your equipment, and any reusable supplies. 
12) Return all logs and any relevant documentation. 
 
Safety Officer 
SAFETY OFFICER: 
BACK-UP: 
ASSEMBLY LOCATION:  Command Post 
START-UP ACTIONS 
1) Obtain your supplies and report to the command post. 
2) Ensure that all emergency responders are issued the appropriate safety equipment. 
ONGOING OPERATIONAL DUTIES 
3) Monitor the safety situation during the emergency, being sure to stop or modify any unsafe activities. 
4) Anticipate situation changes, such as severe aftershocks or extreme weather, so that you can plan for possible problems before 
they occur. 
5) Keep the incident commander advised of any problem areas that require a solution. 
6) Remain on duty until released by the incident commander. 
7) Conduct any necessary investigations related to responder or staff injuries. 
CLOSING DOWN DUTIES 
8) Return your equipment and any reusable supplies. 
9) Turn in all logs and documentation. 
 
Operations Section Chief 
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OPERATIONS SECTION CHIEF: 
BACK-UP: 
ASSEMBLY LOCATION:  Command Post 
START-UP ACTIONS 
1) Obtain your supplies and report to the command post. 
2) Report to the incident commander and wait for authorization to begin emergency procedures. 
3) Check that the appropriate Technical Specialists are incorporated into the response operations (Special Ed and Child/Family 
Services). 
4) Develop strategies and tactics to accomplish the goals and objectives established by the Incident Commander. 
ONGOING OPERATIONAL DUTIES 
5) Coordinate all operational actions to meet the objectives and accomplish the response goals for the incident. 
6) Maintain manageable span of control for all response operations efforts (so supervisors are over only 3-7 personnel at all times) 
by forming groups, teams and units that best meet the response needs. Some additional teams and actions that may be needed 
include: 
7) Search & Rescue teams to locate any additional victims 
8) Security teams to secure facilities and assist with crowd management 
9) Medical and morgue teams to respond to multiple victims 
10) Student Care and Student Release teams to ensure the safety of students through lockdown, evacuation and reunification 
procedures 
11) Ensure the incident area is as safe and secure as possible by shutting off the appropriate utilities and cordoning off the area to 
eliminate unauthorized access. 
12) Move from team to team to get an update on each team’s situation.  Keep the incident commander advised of any problems 
areas that require a solution. 
13) Notify the coroner of any deaths.  If the coroner cannot be reached or if the coroner is unable to pick up the body soon, instruct 
the medical team leader to have the morgue team relocate the body to the morgue. 
14) Schedule breaks for yourself and your operations staff as needed. 
15) Remain on duty until released by the incident commander. 
CLOSING DOWN DUTIES 
 
16) Return your equipment and any reusable supplies. 
17) Turn in all logs and documentation to the Planning and Intelligence Section. 
 
Planning & Intelligence Team 
PLANNING & INTELLIGENCE SECTION CHIEF: 
BACK-UP: 
ASSEMBLY LOCATION:  Command Post 
START-UP ACTIONS 
1) Obtain your supplies and report to your assembly area. 
2) Leader checks in with the incident commander and receives a briefing on what has occurred so far during the emergency. 
ONGOING OPERATIONAL DUTIES 
3) Documentation 
4) Maintain a time log of the entire incident, noting actions taken by the command team and the basic content of all verbal and 
radio communications with the command post. 
5) Receives, records, and files forms turned in by other teams as they arrive. 
6) Develop an Incident Action Plan for any incident involving multiple agencies or extending beyond one operational period (long 
enough to be passed off to a separate relief team). 
7) Situation Analysis 
8) Mark the site map and the local area map as reports are received concerning student and staff injuries, structural damage, 
dangers, road closures, utility outages, the location of emergency agencies, etc… 
9) Prepare and distribute maps and other situation status reports to the incident commander when called upon and to the entire 
Crisis Response Team during incident briefings. 
10) Remain on duty until released by the operations chief. 
CLOSING DOWN DUTIES 
11) Return equipment and unused supplies. 
12) Store documents in a safe and secure location, assemble into a final after action report. 
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Logistics Section 
LOGISTICS SECTION CHIEF: 
BACK-UP: 
ASSEMBLY LOCATION:  Command Post 
START-UP ACTIONS 
1) Obtain your supplies and report to your assembly area. 
2) Chief briefs the incident commander on the status of the site’s utilities and any other items related to logistics.  Wait for 
authorization to begin emergency procedures. 
3) Assemble the supplies and organize a meeting space to be used in case of a Crisis Response Team activation. 
4) Check that all members of the Crisis Response Team are assembled, and request alternates for any unavailable/missing team 
members. 
ONGOING OPERATIONAL DUTIES 
5) Order and distribute supplies and equipment to the various teams as needed, being sure to maintain the security of these items 
throughout the emergency. Log all purchases and supply distributions to report to the Planning and Intelligence Section (where all 
documentation is collected). 
6) Set up evacuation shelters and other response facilities in locations designated by the incident commander and maintain each 
area to maximize effectiveness. 
7) Set up a check-in post for all response personnel, collect name, contact information and agency affiliation.  Assign personnel to 
the appropriate position and tell them who their supervisor will be.  Notify the supervisor about the new personnel assignment. 
8) Set up a sign-out and sign-in process for all loaned equipment to be used during the event. 
9) Remain on duty until released by the incident commander. 
CLOSING DOWN DUTIES 
10) Return equipment and unused supplies. 
11) List materials and supplies that were used in the incident response.  Report this information to the Planning and Intelligence 
Section. 
12) Check all supplies, facilities and utilities to return as much as possible to normal working condition. 
 
 
Finance & Administration Team 
FINANCE & ADMINISTRATION LEADER: 
BACK-UP: 
ASSEMBLY LOCATION:  Command Post 
START-UP ACTIONS 
1) Obtain your supplies and report to your assembly location. 
2) Set up a work area within the command post. 
3) Prepare logs to track the personnel time used for the emergency response. 
4) Identify potential needs for emergency contracts, agreements and purchasing approval and establish processes to meet those 
needs. 
ONGOING OPERATIONAL DUTIES 
5) Periodically check in with the planning chief to obtain any documents relating to timekeeping and purchasing. 
6) Maintain a record of all hours worked by personnel and other volunteers during the emergency response. 
7) Make any purchases authorized by the incident commander. 
8) Remain on duty until released by the incident commander. 
CLOSING DOWN DUTIES 
9) Turn in all logs and documentation to the Planning and Intelligence Section. 
10) Return equipment and unused supplies. 
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Management 
During an emergency, the Incident Commander directs response actions from a designated Command Post. To effectively do this, 
the Incident Commander must constantly assess the situation, and develop and implement appropriate strategies. The Incident 
Commander must be familiar with the available resources, accurately document all response actions, and effectively communicate 
response strategies to others participating in the response. This function is typically filled by the school principal. The principal is 
assisted in carrying out this function by a Public Information & Liaison Officer and Safety Officer. 
 
Planning & Intelligence 
Planning and Intelligence involves the use of various methods to efficiently gather information, weigh and document the information 
for significance, and actively assess the status of the emergency. This understanding and knowledge about the situation at hand is 
vital to the effective management of a response. These activities are performed by a single person who reports directly to the 
Incident Commander. 
 
Operations 
All response actions are implemented under by Operations. This includes staff performing first aid, crisis intervention, search and 
rescue, site security, damage assessment, evacuations, and the release of students. 
 
Logistics 
Logistics supports the response by coordinating personnel; assembling and deploying volunteers; providing supplies, equipment, and 
services; and facilitating communications among emergency responders. 
 
Finance & Administration 
Finance & Administration involves the purchasing of all necessary materials, tracking financial records, timekeeping for emergency 
responders, and recovering school records following an emergency. These activities are performed by a single person who reports 
directly to the Incident Commander. 
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Emergency Response Guidelines 
 
Step One: Identify the Type of Emergency 
The first response to an emergency is to determine the type of emergency that has occurred.  The RUSD Emergency Response 
Procedures Flipchart can be used as a guide for initial response actions. 
 
 
Step Two: Identify the Level of Emergency 
The second step in responding to an emergency is to determine the level of the emergency.  For schools, emergency situations can 
range from a small fire to a major earthquake.  To assist schools in classifying emergency situations, there is a three-tiered rating 
below: 
Level 1 Emergency: A minor emergency that is handled by school personnel without the assistance from outside agencies, e.g., a 
temporary power outage, a minor earthquake, or a minor injury in the play yard. 
Level 2 Emergency: A moderate emergency that requires assistance from outside agencies, such as a fire or a moderate earthquake, 
or a suspected act of terrorism involving a potentially hazardous material, e.g., “unknown white powder.” 
Level 3 Emergency: A major emergency event that requires assistance from outside agencies such as a major earthquake, civil 
disturbance or a large-scale act of terrorism.  For Level 3 emergencies, it is important to remember that the response time of outside 
agencies may be seriously delayed. 
 
 
 
Step Three: Determine the Immediate Response Action 
Once the type and extent of an emergency have been identified, school personnel can determine if an immediate response action is 
required.  The major response actions described in the RUSD Emergency Response Procedures Flipchart include: Duck and Cover, 
Shelter In Place, Lockdown, Secure School, Evacuation (both on and off campus) or School Closure.  While these actions may have 
already been taken, it will be important for the CRT to continue to monitor the situation to support the response at the site level and 
assess the need for additional actions. 
 
 
Step Four: Communicate the Appropriate Response Action 
Once the type of immediate response action is determined, the incident commander must inform the site’s staff which response 
action to take.  The most appropriate method of communication depends on the response action selected.  When announcing what 
response to take, avoid codes, jargon, or any other potentially confusing vocabulary.  Be calm, direct, and clear in your 
announcements. 
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Types of Emergencies & Specific Procedures 
 
Aircraft Crash 
Aircraft or Vehicle Crash 
 
If you have warning, implement the Duck & Cover procedure 
 
Once the crash has occurred, the site administrator will dial 911 and be prepared to: 

 State the nature of the emergency. 
 State your name and a phone number at your location. 
 State the location of the crash in relation to your building address. 

If instructed to do so or if circumstances deem it necessary, calmly exit the building by way of the designated or nearest safe exit and 
report to the designated assembly area for your site.  

 Implement the Evacuation procedure 
 Try to evacuate upwind of any smoke. The smoke could be toxic. 
 Assist handicapped persons and anyone with manageable injuries. 
 Do not attempt to move anyone who is severely injured. Help will be available. 
 DO NOT light matches or activate any equipment or electrical switches. 
 STAY AWAY from any structures, debris or utility lines. 
 Designated personnel will take the first aid kits and deliver them to the command group area. 
 Report attendance and injuries to command personnel. 
 Assemble with your division in the designated area and remain there until instructed otherwise. 
 Do not attempt to reenter the building until it has been officially declared safe. 
 Protect individuals from exposure to the crash site. 
 Be aware of additional explosions that could occur after the crash. 

 
Animal Disturbance 
Animal Disturbance 
 
This procedure should be implemented when the presence of a dog, coyote, rattlesnake, cow or any other wild or agricultural animal 
threatens the safety of students and staff. 
 
Upon discovery of an animal, staff members will attempt to isolate the animal from students and staff, if it is safe to do so. The site 
administrator will initiate appropriate response action, which may include Lock-down or Evacuation. 

 If the animal is outside, students and staff will be kept inside. 
 If the animal is inside, students and staff will remain outside in an area away from the animal. 
 Closing doors or locking gates is suggested as a means to isolate the animal. 
 If additional outside assistance is needed, call the Stanislaus County Animal Services at 558-7387 and select the menu 

option to report an animal nuisance. 

(For emergency situations, call the administration office or site administrator to contact 911 if there is a threat of death or injury.) 

 If a staff member or student is injured, the School Nurse, RUSD Administration Office, and the parent or emergency 
contact will be notified. 

 
Armed Assault on Campus 
RLA will follow Armed Intruder Procedures (ALICE). 
 
The first person to note indication of an active shooter or armed intruder will call 911. Immediately after then notify the School 
Incident Commander/Principal. 
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If in close proximity to the danger, assess the situation for the best survival option. EVACUATE if at all possible. If not, engage in an 
Enhanced LOCKDOWN of the area. If the active shooter, or armed intruder has made contact, immediately begin COUNTER 
strategies, and then EVACUATE. These procedures will be reviewed annually at the beginning of each school year with all certificated 
staff. 
 
 
 
Biological or Chemical Release 
Hazardous Spill or Release 
 
For hazardous materials or chemical spill, 

 Notify campus administrator or the administration office, who will call 911 if necessary 
 Follow all instructions provided by emergency personnel. 
 Stay away from the hazard source. Do not touch or step in any of the material. 
 Do not eat or drink anything; it may be contaminated. 
 Isolate any individuals that may have become contaminated. 
 Monitor individuals for any signs of medical distress and report as soon as possible to command or emergency personnel. 

Depending on the source of the hazard, it may be necessary to implement the Shelter In Place or Evacuation procedures. 
 
 
Bomb Threat/ Threat Of violence 
Bombs and Other Threats 
 
Although most bomb threats are hoaxes, all threats must be treated as if they are real. Whether in person or by telephone remain 
calm and permit the person to talk without interruption. Ask questions: 

 Where is the bomb? 
 When is it going to go off? 
 What kind is it? 
 What does it look like? 
 What will cause it to go off? 
 What is the intended target? 
 Take actual or mental notes on everything said and your observations: time; description of person; voice characteristics, 

background noise (if a telephone threat) 

For all bomb threats: 
 Attempt to contact administration or, in case of a threat to life or safety, dial 911. 
 Turn off all radios, cell phones or other telecommunications devices. (iPads, etc.) 
 Evacuate any suspected area and alert other staff. 
 Look out for any suspicious objects, backpacks out of place, etc. and notify administration of the location and description. 

  Never touch a suspicious device! This should only be done by appropriate personnel. 
 Advise all individuals not to touch, move or disarm any object or item. 
 Advise all individuals not to change any equipment or electrical switches. 
 All action regarding disposal or handling of the bomb or device will be handled by the local police agency. 

If you have a written threat: 
 Handle the note carefully and minimally – just enough to make a copy. 
 Protect the original note from further handling or loss. 
 Wait for further instructions from emergency personnel. 

 



Comprehensive School Safety Plan 36 of 42 2/4/21 

Bus Disaster 
Bus Accidents 
 
In the event of a school bus accident, the driver shall immediately notify the CHP, and the Superintendent or designee. The driver 
shall not leave the immediate vicinity of the bus to seek aid unless necessary. (13 CCR 1219) 
 
The Superintendent or designee shall maintain a report of each accident that occurred on public or private property involving a 
school bus with students aboard. The report shall contain pertinent details of the accident and shall be retained for 12 months from 
the date of the accident. If the accident was not investigated by the CHP, the Superintendent or designee shall forward a copy of the 
report to the local CHP within five work days of the date of the accident. (13 CCR 1234) 
 
The Superintendent or designee shall review all investigations of bus incidents and accidents to develop preventative measures. 
 
 
Disorderly Conduct 
Civil Disturbance 
 
Any protest, misbehavior, or similar incident that disrupts or has the potential to disrupt the orderly functions of the workplace or 
the school site can escalate to a point where it is a danger. 
 
If the incident is not serious, attempt to have those involved return to their normal routine. If the behavior could result in injury or 
further disruption, try to isolate the disruptive persons or their leaders. Initiate a lock down, if necessary. 

 Keep the safety of students and staff the top priority 
 Contain the unrest and seal off the area of disturbance 
 The site administrator will notify police if necessary 
 Alert staff of the disturbance, prepare to take action if necessary 
 Possible response actions could include Secure School or Lockdown 
 Teachers and administration should keep students and/or staff members in the area calm 
 Do not allow students or staff to leave the classroom or work area 
 Keep a list of all students and staff members who are absent from the classroom or office 
 Document all incidents (such as fights, threats, etc. that may occur as a result of the unrest) 

 
Earthquake 
Earthquake 
 
If you are inside, implement the Duck and Cover procedure: 

 Move away from windows, mirrors, tall bookcases, file cabinets or high-stacked items and out from under beams, 
architectural elements and suspended light fixtures. 

 Drop to the floor and, if possible, crawl under a sturdy table or desk. 
 If not possible, stand in a corner or against a solid wall. Close eyes, clasp both hands behind neck, and cover ears and 

head with forearms. 
 Do not move or evacuate the building unless instructed to do so by emergency personnel. 

If instructed to do so or if circumstances deem it necessary, calmly exit the building by way of the designated or nearest safe exit and 
report to the designated assembly area for your site.  

 Assist handicapped persons and anyone with manageable injuries. 
 Do not attempt to move anyone who is severely injured. 
 Take your purse or wallet with you. Do not take time to collect all belongings or to shut down computers. 
 DO NOT light matches or activate any equipment or electrical switches. 
 STAY AWAY from any structures, debris or utility lines. 
 Designated personnel will take roll sheets with them and take roll in the assembly area. 
 Designated personnel will take the first aid kits and deliver them to the command group area. 
 Report attendance and injuries to command personnel. 
 Assemble with your department in the designated area and remain there until instructed otherwise. 
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 Do not attempt to reenter the building until it has been officially declared safe. 
 Be prepared for aftershocks. 
 Keep a radio on for information and updates. 

If you are outside, 
 Move away from buildings/areas subject to falling debris, glass, electrical wires, poles or trees. 
 The safest place is in the open. Take cover in a doorway or archway if you cannot get to a clear area. 
 Stay low, close eyes, and cover ears and head with forearms. 
 Do not enter buildings until they have been officially declared safe. 
 Be prepared for aftershocks. 
 Keep a radio on for information and updates. 

 
Explosion or Risk Of Explosion 
Explosion or Risk of Explosion 

 Report any explosion or risk of explosion by contacting the administration office immediately 

For an explosion or risk of explosion that occurs on site: 

 Remain calm and take one of the following steps 

  For risk of explosion, which hasn’t happened yet, evacuate the facility. 
 
 If an explosion occurs suddenly, implement Duck and Cover and evacuate when safe 
 
  Closing doors will help to reduce the spread of a fire 
 
  Use the extinguisher in the room to fight any small fire, if safe to do so 
 
(a small fire means any fire no larger than a standard office garbage can) 

 Additional explosions can take place after the initial incident has been reported. 

  Move at least 300 feet away from the building 
 
  Stay away from windows 
 
  Turn off all cell phones and radios 
 
For an explosion or risk of explosion that occurs off site, but nearby: 

 Implement Duck and Cover to protect from flying debris 
 Evacuate only when safe (or to avoid fire) 

  Closing doors will help to reduce the spread of a fire 
 
  Use the extinguisher in the room to fight any small fire, if safe to do so 
 
(a small fire means any fire no larger than a standard office garbage can) 

 Additional explosions can take place after the initial incident has been reported. 

  Keep at least 300 feet away from the explosion site 
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  Stay away from windows 
 
  Turn off all cell phones and radios 

 Monitor individuals for any signs of injury and report as soon as possible to command or emergency personnel. 
 Students and staff must not return to the school until law enforcement and/or fire department officials declare the area 

safe 

  Once declared safe, announce the All Clear 
 
Explosion Prevention 

 If a gas leak or toxic fumes are detected in the building, evacuate the affected area 
 Ventilate the affected area by opening a window, even slightly, when inclement weather exists. 
 Be on the lookout for any unusual packages or wires, which may reveal a concealed bomb 

 
Fire in Surrounding Area 
Implement Duck and Cover to protect from flying debris. 
Evacuate only when safe (or to avoid fire) 
Closing doors will help to reduce the spread of a fire 
Use the extinguisher in the room to fight any small fire, if safe to do so (a small fire means any fire no larger than a standard office 
garbage can) 
Additional explosions can take place after the initial incident has been reported. 
Keep at least 300 feet away from the explosion site 
Stay away from windows 
Turn off all cell phones and radios 
Monitor individuals for any signs of injury and report as soon as possible to command or emergency personnel. 
Students and staff must not return to the school until law enforcement and/or fire department officials declare area safe 
Once declared safe, announce the All Clear 
 
 
Fire on School Grounds 
Fire – Smoke 
 
If you smell smoke or see flames immediately contact the administration office or Principal who will assess the situation and take 
appropriate action. If the situation is already out of hand and assistance is not available, dial 911 and be prepared to: 

 State the nature of the emergency. 
 State your name and a phone number at your location. 
 State the building address and room number or area of the building. 
 Remain on the phone until told to hang up. 
 Ask someone to meet emergency officials at the street. 
 Use the fire extinguisher nearest you, if personal safety permits. 

Use nearest designated evacuation route exit and assembly area unless otherwise instructed. 
 
o If smoke is present, stay close to the floor. 
 
o Cover your mouth and nose with a wet cloth. 
 
o Do not open hot doors. Before opening a door, touch it near the top to see if it is warm. 
 
o Close doors behind you as you exit. Do not use elevators. 
 
o Hold handrails. If no broken glass, remove high heels to avoid tripping. 

 Designated personnel will take roll sheets with them and take roll in the assembly area. 
 Designated personnel will take the first aid kits and deliver them to the command group area. 
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 After exit, quickly assemble in an area away from the exit door and any emergency operations. 
 Report attendance and injuries to command personnel. 
 Do not return to the building until you are instructed to do so. 
 Keep building entrances and access roads clear for emergency personnel and vehicles. 

If evacuation is not possible: 
 Put closed doors between yourself and the smoke and heat. 
 Stay close to the floor. 
 Cover your mouth and nose with a wet cloth. 
 Seal cracks around windows and doors. 

If you are in a wild land fire area, 
 Be aware of the environment which contributes to wild land fires: dense foliage, heat, dry conditions and wind. 
 Learn alternate evacuation routes and be prepared to evacuate quickly. 
 Heed official warnings and instructions from radio and television announcements, the National Weather Service, and law 

enforcement or fire personnel. 

 
Flooding 
Notify campus administrator or the district office, who will call 911 if necessary. 
Follow all instructional provided by emergency personnel. 
Stay away from the flooded area. Do not touch or step in the flooded area. 
Do not eat or drink anything; it may be contaminated. 
Isolate any individuals that may be near the flooded area. 
Depending on the flooding, it may be necessary to implement the Shelter in Place or Evacuation procedures. 
 
 
Loss or Failure Of Utilities 
Power, Utilities Failure 
 
This procedure addresses situations involving a loss of water, power or other utility on campus. This procedure should also be used 
in the event of the discovery of a gas leak, an exposed electrical line, or a break in sewer lines. 

 If water or an electrical line is broken, an effort should be made to turn off water or power to the affected area and to 
notify the administration office or Principal immediately. 

 Upon notice of loss of utilities, the administration office or Principal will initiate appropriate response actions, which may 
include Shelter In Place or Evacuation 

 The administration office or Principal will notify Maintenance personnel and will provide the location and nature of 
emergency. 

 Additional appropriate personnel will also be notified at the discretion of the administration office or Principal. 
 Maintenance personnel, working with school administration or office managers, will contact the affected utility company 

to determine whether their assistance is required and the potential length of time service will be interrupted. 
 One person from the affected school or work area will notify their Division Director as soon as possible. 
 As needed, emergency supplies will be utilized to compensate for the loss of a utility. 
 If the loss of utilities may generate a risk of explosion, such as a gas leak, refer to Explosion/Risk of Explosion reference 

tab. 

 
Motor Vehicle Crash 
Vehicle Crash 
 
If you have warning, implement the Duck & Cover procedure 
 
Once the crash has occurred, the site administrator will dial 911 and be prepared to: 

 State the nature of the emergency. 
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 State your name and a phone number at your location. 
 State the location of the crash in relation to your building address. 

If instructed to do so or if circumstances deem it necessary, calmly exit the building by way of the designated or nearest safe exit and 
report to the designated assembly area for your site.  

 Implement the Evacuation procedure 
 Try to evacuate upwind of any smoke. The smoke could be toxic. 
 Assist handicapped persons and anyone with manageable injuries. 
 Do not attempt to move anyone who is severely injured. Help will be available. 
 DO NOT light matches or activate any equipment or electrical switches. 
 STAY AWAY from any structures, debris or utility lines. 
 Designated personnel will take the first aid kits and deliver them to the command group area. 
 Report attendance and injuries to command personnel. 
 Assemble with your division in the designated area and remain there until instructed otherwise. 
 Do not attempt to reenter the building until it has been officially declared safe. 
 Protect individuals from exposure to the crash site. 
 Be aware of additional explosions that could occur after the crash. 

 
Psychological Trauma 
Crisis management actions should be taken during and subsequent to any emergency that may have a psychological impact on 
students and staff, such as an act of violence; the death of a student or staff member: an earthquake or other natural disasters; a 
serious environmental problem; or ethnic and racial tensions. Emergencies like these usually produce one or more of the following 
conditions: 
Temporary disruption of regular school or work functions and routines. 
Significant interference with the ability of students and staff to focus on. 
Physical and/or psychological injury to students and staff. 
Concentrated attention from the community and news media. 
As a result of such emergencies, students and staff may exhibit a variety of physiological reactions. As soon as the physical safety of 
those involved has been insured, attention should turn to meet the emotional and psychological needs of students and staff. 
Additional support for psychological crisis response is also available through the Riverbank Unified Mental Health Therapist 
 
 
Suspected Contamination of Food or Water 
For hazardous material or contaminated water. 
Notify campus administrator or the district office, who will call 911 if necessary. 
Follow all instructional provided by emergency personnel. 
Stay away from the hazard source. Do not touch or step in any of the material. 
Do not eat or drink anything; it may be contaminated. 
Isolate any individuals that may have become contaminated. 
Monitor individuals for nay signs of medical distress and report as soon as possible to command or emergency personnel. 
Depending on the source of the hazard, it may be necessary to implement the Shelter in Place or Evacuation procedures 
 
 
Tactical Responses to Criminal Incidents 
Lockdown is implemented when there is a dangerous intruder on the campus or in the surrounding area. This procedure differs from 
secure School in that during a Lockdown everyone should stay quiet and hidden from view by taking cover behind desks or tables. 
The following announcement should be made on the public address system: 
"Your attention please Lockdown. Implement lockdown procedures. Lock all classroom and/or office doors and keep everyone inside 
until further notice. Do not open the door until notified by law enforcement. If outside, proceed to the nearest building and 
lockdown." 
If outdoors: proceed to the nearest room and follow the instructions below. 
When indoors: 
Close and lock all doors and windows, shut blinds and cover door windows 
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Do not open the door for anyone. When law enforcement is searching the campus, they will have keys and will unlock each door for 
entry. do not open the door for anyone. 
Duck on the floor to keep hidden from view and stay quiet. 
Take role quietly to be sure all students and staff are accounted for, take note of any additional people who may have been outside 
and were not expected to be in that room. 
If possible, email a list of missing people and additional people in your room to the attendance secretary and principal. 
Stay in the lockdown position until given the all-clear. 
When giving the all-clear: Unlock the door and return any furniture that may have been moved during the lockdown. 
 
 
Unlawful Demonstration or Walkout 
Any protest, misbehavior, or similar incident that disrupts or has the potential to disrupt the orderly functions of the workplace or 
the school site can escalate to a point where it is a danger. 
If the incident is not serious, attempt to have those involved return to their normal routine. If the behavior could result in injury or 
further disruption, try to isolate the disruptive persons or their leaders. Initiate a lockdown, if necessary. 
Keep the safety of students and staff the top priority. 
Contain the unrest and seal off the area of disturbance 
The site administrator will notify police if necessary 
Alert staff of the disturbance, prepare to take action if necessary 
Possible response actions could include Secure School or Lockdown 
Teacher and administration should keep students and/or staff members in the area calm 
Do not allow student or staff to leave the classroom or work area 
Keep a list of all students and staff members who are absent from the classroom or office 
Document all incidents (such as fights, threats, etc. That may occur as a result of the unrest) 
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Emergency Evacuation Map 
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